
CITY MANAGER



THE CITY

The City of Eastvale is located in northwestern Riverside County, in the Inland Empire region of Southern 
California.  The Los Angeles County line is about eight miles northwest of Eastvale, while the Orange County 
line is about five miles to the southwest.  The proximity of these two heavily commercialized counties, and 
the fact that Eastvale is roughly squared between Interstate 15 and California State Routes 91, 60 and 71, has 
made Eastvale popular for those who commute to these counties for employment, making Eastvale 
something of a commuter town.  Eastvale has a total area of 13.1 square miles, of which 12.5 square miles is 
land and 0.6 square miles is water.

Eastvale’s history is tied to that of its neighbors – Chino and Ontario.  For over 175 years, the land was used 
for farming and the dairy industry.  Riverside County was created in 1893 and, in the minutes of one of the 
first meetings of the Riverside County Board of Commissioners, “East Vale” was listed as one of 53 school 
districts.  During the late 1990s, the area started to suburbanize to accommodate the influx of people coming 
from neighboring Orange and Los Angeles counties seeking affordable housing.  On October 1, 2010, 
Eastvale became Riverside County’s 27th city (there are now 28).

Eastvale is a General Law city with a Council-Manager form of government.  The five Council members are 
elected at-large to serve four-year staggered terms, and the Mayor is selected by the Council to serve a 
one-year term.  The Mayor and Council serve as the legislative and policy making body of the City.  The City 
Manager, appointed by the City Council, serves as the chief executive officer and is responsible for the 
day-to-day administration of City affairs.

The total combined Operating Budget for Fiscal Year 2014-2015 for all funds is $22,809,592, with a five year 
CIP of $13.8 million.  There are 11.3 FTE employees, as well as numerous contract positions.

The population of Eastvale is 59,185 (CA Department of 
Finance) with a race and ethnicity breakdown as follows: 42.9% 
White alone, 9.7% Black alone, 24.2% Asian alone, .5% 
American Indian alone, .4% Pacific Islander alone, 5.2% two or 
more races, and 40.0% Hispanic or Latino origin.  The 
population is relatively young, with a median age of 31 years.



Community,Pride, and Prosperity

Key challenges and opportunities facing the City Manager include:

• Maintaining a balanced budget and revenue neutrality

• Implementing the Comprehensive General Plan

• Economic development

• Continuing infrastructure development

• Implementing the Strategic Plan

• Preparing for future permanent facilities (e.g., City Hall, etc.)

• Intergovernmental relations

• Recovering Vehicle License Fee monies

KEY CHALLENGES AND OPPORTUNITIES
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The mission of the City Manager’s Office includes the provision of professional leadership in the 
administration and execution of policies, strategic plans and objectives formulated by the City Council; 
the development and recommendation of alternative solutions to community problems for Council 
consideration; oversight of the day-to-day management of the City’s operations; intergovernmental 
relations; the planning and development of new programs to meet future needs of the City; 
preparation of the annual budget; and fostering community pride in City government through 
excellent customer service.

The City Manager is appointed by the City Council and serves as the chief executive officer of the City.  
The City Manager’s Office provides comprehensive coordination and direction of City activities, 
finances and personnel to deliver effective, efficient and economical municipal services.  The City 
Manager’s Office assists the City Clerk in providing staff support services to the City Council.  The City 
Manager also directs the administration of personnel relations, participates in intergovernmental 
relations that affect Eastvale, and makes final investigation of citizen complaints.

The City Manager is the administrative head of the government of the City under the direction and control 
of the City Council, except as otherwise provided in the Municipal Code.  The City Manager is responsible 
for the efficient administration of all affairs of the City which are under his/her control.  In addition to the 
general powers as administrative head of the City government, and not as a limitation thereon, the City 
Manager will be expected and will have the power to:

• Enforce all laws and ordinances of the City and to see that all franchises, contracts, permits and 
privileges granted by the City Council are faithfully observed.

• Appoint, remove, promote and demote any and all officers and employees of the City, except elected 
officers and the City Attorney, and specifically including the City Clerk and the City Treasurer (although 
the City Manager may serve in these positions as well), subject to all applicable personnel rules and 
regulations which may be adopted by the City.

• Control, order and give directions to all department heads that are subject to his/her appointment and 
removal authority and to subordinate officers and employees of the City under his/her jurisdiction 
through their department heads.

• Conduct studies and effect such organization and reorganization of offices, positions or units under 
his/her direction as may be indicated in the interest of efficient, effective and economical conduct of the 
City’s business.

• Recommend to the City Council for adoption such measures and ordinances as he/she deems 
necessary.

• Attend all meetings of the City Council unless excused therefrom by the Mayor individually or the City 
Council as a whole, except when his/her evaluation or removal is under consideration.

• Prepare and submit the proposed annual budget and the proposed annual salary plan to the City 
Council for its approval.

• Keep the City Council at all times fully advised as to the financial condition and needs of the City.

• Make investigations into the affairs of the City and any department or division thereof and any contract 
or other obligation of the City; and further to investigate all complaints in relation to matters concerning 
the administration of the City government and in regard to the service maintained by public utilities in 
the City; and to enter into public works contracts, professional services agreements, and make 
purchases on behalf of the City as otherwise specified in the Municipal Code or by applicable State law.

• Exercise general supervision over all public properties which are under the control and jurisdiction of 
the City.

• Have the same authority as the Mayor, as the convenience of the parties may dictate, to sign documents 
specified in Section 40602 of the California Government Code whenever such documents have been 
approved by the City Council for execution by resolution, motion, minute order, or other appropriate 
action.

• Act as the Purchasing Agent.

• Perform such other responsibilities and exercise such other powers as may be delegated to the City 
Manager from time to time by ordinance or resolution or other official action of the City Council.

THE POSITION
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THE CANDIDATE

Education and Experience

• A bachelor’s degree, from an accredited college or university is desired.  A master’s degree 
in public or business administration would be preferred.

• Senior level municipal government experience, with either contract or full-service cities, 
and a stable employment history are also desired.

• Should have demonstrated success in budget and finance, human resources, technology, 
economic development, media/community relations and intergovernmental relations.

• While involvement with professional associations is acceptable, the City Manager’s 
primary focus should be on the City’s operations.



Knowledge, Skills and Abilities
The selected candidate should have excellent interpersonal and communication skills (both oral and 
written), as well as knowledge of:

• Organizational and management practices as applied to the analysis and evaluation of programs, 
policies and operational needs.

• Advanced principles and practices of municipal budget preparation and administration.

• Modern municipal administrative methods and procedures, organizations and functions.

• Current social, political and economic trends and operating problems of municipal government.

• Applicable federal and state laws, rules and regulations regarding local government operations.

• Principles of effective public relations and interrelationships with community groups and agencies, 
private businesses and other levels of government.

In addition, he/she should be able to:

• Keep the Council fully informed in a timely and accurate manner.

• Select and motivate qualified staff, as well as develop and cross-train staff to provide flexibility.

• Be hands-on, given the small size of the organization.

• Be comfortable with an informal work environment.

• Relate to the youth and diversity of the community.

• Communicate in a clear and concise manner, both orally and in writing.

• Work with citizens, stakeholders and city staff to identify ineffective or inefficient operational processes 
that may need to be overhauled.

• Not be afraid of experimentation and will encourage citizen feedback and participation to ensure that 
City Hall is meeting the needs of the citizens.

• Possess strong leadership skills and a high level of collaboration and community involvement.

• Encourage and seek information and input from the community and proactively share information 
with the council, community and stakeholders.

• Possess a customer service oriented demeanor.

• Embrace the use of technology and social media for additional outreach and communication to involve 
our citizens in the decision making process.



Management Style and Personal Traits

The person selected for this position should be a “people person” (not aloof), 
approachable, energetic and enthusiastic, and have a positive “can do” attitude.

He/She should provide a vision for the future build-out of the City, as well as being 
respectful of Council members, fiscally conservative, and open and transparent.

Finally, the new City Manager should be a mature leader who is honest and ethical, and 
who has a professional presence and a sense of humor.



HOW TO APPLY

Send cover letter, city application and resume by 
Tuesday, January 6, 2014 by 4:00 p.m. (email 
preferred) to:

City of Eastvale
Attn: City Clerk’s Office
12363 Limonite Avenue, Suite 910
Eastvale, CA 92880
Telephone: (951) 361-0900
E-mail: mdonohue@eastvaleca.gov

An Equal Opportunity/ADA Employer

Additional information about the City of Eastvale can 
be found on their website at www.eastvaleca.gov.

COMPENSATION

The salary for this position is open, with hiring dependent upon the qualifications and   experience of 
the selected candidate.  In addition, benefits are provided which include:  vacation, holidays, sick leave, 
military leave, jury duty leave, and approved leaves of absence without pay; medical, dental, vision, life 
and long-term disability insurance; retirement through PERS (2% at 60, employee pays the employee 
share); travel expense reimbursement and an automobile allowance.


